UNIVERSITY CAREER SERVICES \
Preparng a Post-Interview
Thank You Note e

Sending a thank you note after the —
interview can really set you apart from %—

other candidates. By drafting and
sending a thoughtful thank you note,
you are signaling your continued
interest and solidifies a positive
impression with the interviewer.

~

The a-Part A
Thank You Tempilate ==

Paul
- How much you appreciated the o g n,t: ‘?r'/:’::,lzer

meeting (the “thank you” part!) Atlanta, GA 30889

« Something specific about the Dear finterviewer namej,
interview or items discussed

* Why you are excited about
this opportunity

* A brief explanation of why you’d
be a good fit for the job

+ Next steps and your contact
information

WHEN TO SEND A POST-INTERVIEW
THANK YOU NOTE

—> Send it immediately, ASAP!

Make sure to send the note (via email)
within 24 hours—and be sure to send one
to everyone you interviewed with, not just
the hiring manager.



